BO KHOA HQC VA CONG NGHE CONG HOA XA HQI CHU NGHIA VIET NAM
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Ha Néi, ngay 03 thang Ofncm 2023

Kinh gtri: Cac don vi truc thude Cuc

Thoi gian qua, viéc dich va sir dung tén céc don vi va cac chitc danh tiéng
Anh cta Cuc, déc biét 1a cac chic danh tiur cz"lp Phong tré xudng, chua duge chuin
héa. Piéu ndy dan dén tinh trang st dung 16n x0n, khong théng nhét, doi khi gay
kho hiéu va nham 1an cho cac déi tac nuée ngoai trong qua trinh giao dich v4i Cuc.

Trén co s6 do, can ct theo Thong tu s6 03/2009/TT-BNG ngay 09/7/2009
ctia B6 Ngoai giao vé viée huéng dan dich Quéc hiéu, tén céc co quan, don vi va
chuc danh lanh dao, can bd cong chirc trong hé théng hanh chinh nha nuéc sang
tiéng Anh & giao dich ddi ngoai, Cuc S& hitu tri tué théng nhét st dung tén cac
don vi va cac chirc danh truc thu(f)c Cuc béng tiéng Anh, cu thé nhu sau:

1. Cac don vi:

- Vén phong Cuc: General Administration Office;

- Phong: Division;

- Trung tdm: Center/ Centre;

- Van phong dai dién: Branch Office;

- Phong thudc Trung tdm: Section.

2. Cdc chire danh:

- Cuc trudng: Director General;

- Phoé Cyc truong: Deputy Director General,

- Chanh Vin phong Cuc: Chief of the General Administration Office;

- Ph6 Chanh Vin phong Cuc: Deputy Chief of the General Administration
Office;

- Truéng phong/Trudng Vin phong dai dién/Giam dbc Trung tam: Director;

- Pho Trudng phong/Pho Truodng Vin phong dai dlen/Pho Giam déc Trung
tam: Deputy Dlrector

- Pho Trudng phong phu trach/Phé Trudng Vin phong phu trach/Ph6 Giam
dbe Trung tAm phu trach: Deputy Director in charge;



- Trudng phong thude Trung tdm: Head of Section;

- Phé Trudng phong thude Trung tim: Deputy Head of Section;

- Chuyén vién (bao gdm ca cbng chiie, vién chire, ¢dn bd hop dong gilt ngach
chuyén vién): Official; '

- Chuyén vién chinh: Pringipal Official;

- Chuyén vién cao céip: Senior Official;

- Thim dinh vién: Examiner;

- Tham dinh vién 1: Junior Examiner;

- Thdm dinh vién 2: Primary Examiner;

- Nhén vién, ¢4n sy va céc vi trf cdng viée tuong duong khac: Staff.

D& nghi cac don vi phd bién dén tét ca can bo trong don vi dé thong nhét viéc
su dung ten cdc don vi va chitc danh bang tiéng Anh néu tren”/¢/

Noi nh{in
- Nhu trén;

- Cuye trudng, cac Phé Cye t:'uong,
- Luvw VT, HTQT (2).




